Maryland Department of Disabilities Technology Assistance Program
Advisory Council Policies and Procedures


I.  Purpose and Duties:  As described in P.L. 108-364 Sec. 4 (2)(A), the purpose of the Advisory Council is to provide consumer-responsive, consumer-driven advice to the State for planning, implementation, and evaluation of the activities carried out through the grant, including setting the measurable goals described in subsection (d)(3).  It is understood that the Advisory Council serves in an advisory capacity and does not have authority to establish or modify the policies of the Maryland Technology Assistance Program (MDTAP).  However, the MDTAP                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                              Executive Director will take into consideration the input of the Advisory Council in formulating plans, programs and policies which affect MDTAP.

II. Composition and Representation:  As described in Sec. 4(2)(B)(i), the advisory council shall be composed of the following:

1. individuals with disabilities that use assistive technology or family members or guardians of the individuals;

2. a representative of the designated State agency, as defined in section 7 of the Rehabilitation Act of 1973 (29 U.S.C. 705) and the State agency for individuals who are blind (within the meaning of section 101 of that Act (29 U.S.C. 721)), if such agency is separate;

3. a representative of a State center for independent living described in part C of title VII of the Rehabilitation Act of 1973 (29 U.S.C. 796f et seq.);

4. a representative of the State workforce investment board established under section 111 of the Workforce Investment Act of 1998 (29 U.S.C. 2821);

5. a representative of the State educational agency, as defined in section 9101 of the Elementary and Secondary Education Act of 1965 (20 U.S.C. 7801); and

6. representatives of other State agencies, public agencies, or private organizations, as determined by the State.


Majority:  Not less than 51 percent of the members of the advisory council shall be individuals with disabilities that use assistive technology or family members or guardians of the individuals.

Representatives of Agencies: Members appointed under subclauses (II) through (VI) of clause 2 shall not count toward the majority membership requirement established in Sec.4(2)(B)(i)(I).

Representation: The advisory council shall be geographically representative of the State and reflect the diversity of the State with respect to race, ethnicity, types of disabilities across the age span, and users of types of services that an individual with a disability may receive.

Membership:  The membership of the Advisory Council is selected by the Secretary of the Maryland Department of Disabilities or designee in consultation with the MDTAP Executive Director.  
· Member Terms - Members serve for a term of three years. Renewal of a member’s term at the end of three years may occur at the discretion of the Secretary of the Maryland Department of Disabilities or designee. 
· [bookmark: _GoBack]Member Participation - Member attendance at scheduled council meetings is mandatory.  In the event that a council member or designated state agency representative does not attend two consecutive meetings of the council, the member shall be notified in writing of the attendance policy.  If the member misses a third consecutive meeting, the member will be notified of his/her removal from the Advisory Council. If a member is removed from the Advisory Council, that member may appeal the decision in writing to the Executive Director of MDTAP.   
· Member Resignation – A member wishing, for any reason, to resign his or her term prior to the end of the three years may do so by notifying the Executive Director in writing. 
· Membership Replacement – If an Advisory Council member resigns his or her position during a term, or comes to the end of a term that will not be renewed new appointment will be made following the composition and representation requirements in Sec. 4(2)(B)(i).      


III.  Meetings:  The Advisory Council shall meet four times a year in person.  For members who are unable to attend the meeting in person due to health or transportation problems or other exigent circumstances, participation in the meeting via conference call is acceptable. Participants wishing to participate via conference call must notify the Executive Director at least 24 hours prior to the meeting of the intention to participate via conference call to ensure appropriate arrangements are made and that the member’s attendance is properly noted. 
Participation of Non-Council Members:  Participation in council activities and implementation of activities may be extended by MDTAP to all individuals, organizations, public or private entities that have an ongoing interest in the use of technology by people with disabilities. All meetings are open to the public. 


IV.   FUNCTIONS AND RESPONSIBILITIES

A.  Programs and Services   

1.  Programmatic issues shall be under the sole discretion of the Maryland Technology Assistance Program Advisory Council so long as the actions of the Council do not violate any Federal or State law.  Programmatic issues are defined as all plans, policies, procedures or implementing actions related to the assistive technology programs and services established pursuant to the Assistive Technology Act of 2004, or any amendments thereto or successor federal law, RSMo. 191.850 - 191.867 and 209.251-209.259, and any other assistive technology programs and services for which the Council is responsible.   

2.  The Advisory Council shall:  

a.  Advocate for assistive technology policies, regulations and programs and shall establish a consumer-responsive, comprehensive assistive technology service delivery system;  

b.  Promote awareness of the needs of individuals with disabilities for assistive technology devices and services and the efficacy of providing such devices and services to allow persons with disabilities to be productive and independent;

c.  Gain an understanding of current policies, practices, and procedures that facilitate or impede the availability or provision of assistive technology;

d.  Research and study data from the major public and private providers of assistive technology regarding numbers and types of devices and services delivered;

e.  Establish interagency coordination mechanisms among State agencies and public and private entities that provide assistive technology devices and services;

f.  Foster the capacity of public and private entities to provide assistive technology devices and services so that individuals with disabilities of all ages will, to the extent appropriate, be able to secure and maintain possession of assistive technology as needed to function independently and productively; and 

g.  Recommend and implement specific methods and programs to increase availability of and funding for assistive technology devices and assistive technology services for individuals with disabilities.  

D.  Conflict of Interest

1.  A conflict of interest shall be presumed when a Council member could expect financial gain or loss from a particular Council decision.  

2.  Any Council member in a position to make decisions about Council programs and resources, such as promulgation of rules that obligate expenditures and approval of contracts for service, who also stands to benefit from that decision has a duty to disclose that conflict as soon as it arises or becomes apparent.  

3.  When the Council is to decide upon an issue about which a member has a conflict of interest, that member shall recuse and physically remove herself or himself without comment from not only the vote, but also from the deliberation, unless directly requested by the MDTAP Executive Director to provide factual information or answer factual questions regarding the issue.  In no case shall that member vote on such matter or attempt to exert personal influence in connection therewith.  

4.  Disclosure and abstention shall be recorded in the minutes of the meeting(s) at which the issue is discussed and decided.

5.  Any Council member who is formally considering employment with Maryland Technology Assistance Program must resign from the Council before making application for such employment.  The resignation must be in writing and becomes effective immediately upon receipt by the MDTAP Executive Director.  

6.  In any situation not specifically covered by this section, Council members shall consider carefully any potential conflict of their personal interests with the interests of the Council and refrain from any action which might be perceived as an actual or perceived conflict of interest.

